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Part-Time Curatorial Assistant – Airport Exhibitions Program 

Yellowstone Art Museum, 2026 
 

 

Job Title: Curatorial Assistant (part-time)  

Location: Yellowstone Art Museum, Billings MT 

Terms: Hourly contracted part-time employment  

Salary/rate: $20.00 per hour, non-exempt 

 

*Important: Hours for this position are not consistent and may increase or decrease significantly 

depending on installation dates and project demands. Each installation requires 10-12 weeks of work 

and hours will range from 5 to 10 hours per week during that time.  

 

Supervisors: Kimberly Gaitonde, Assoc. Curator, Jessica Kay Ogdin, Executive Director 

 

Position Summary 

 

The Yellowstone Art Museum seeks an organized, creative, and detail-oriented Curatorial Assistant to 

manage its Airport Exhibitions Partnership with the Billings Logan International Airport.  

 

This position serves as the primary administrator for a rotating exhibition program that showcases 

regional artists in the BIL Airport. The Curatorial Assistant will oversee the artist application process, 

coordinate artist communications, facilitate artwork selection, and manage the installation and 

deinstallation of exhibitions.  

 

This position requires strong project management and administrative skills with a passion for regional art 

and community engagement.  

 

Airport installations are rotated twice annually – in May and in November. The schedule for this position 

fluctuates around the installation schedule. Candidates should be comfortable with a highly variable 

schedule, as the time commitment for this role can change significantly from week to week. 

 

Main Responsibilities:  

 

Program Administration 

• Develop and manage the application process for artists seeking exhibition opportunities through 
the Airport Exhibitions Program.  

• Create and distribute calls for artists that clearly communicate eligibility, deadlines, and 
exhibition requirements.  
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• Build relationships with regional artists and arts communities to encourage diverse 
participation.  

• Maintain application records and exhibition documentation.  
• Serve as the primary point of contact for participating artists, airport representatives, and 

museum staff.  

Application Review and Exhibition Coordination 

• Review and evaluate artist submissions according to established criteria.  
• Facilitate selection processes in collaboration with museum staff, guest curators, and airport 

partners.  
• Communicate selection decisions and coordinate exhibition schedules with participating artists.  
• Prepare exhibition materials, including artist statements, artwork information, and interpretive 

content.  

Exhibition Installation and Management 

• Lead the planning and execution of artwork installations and deinstallations at airport.  
• Coordinate transportation, handling, and placement of artworks in accordance with museum 

standards.  

Minimum skills and qualifications: 

• High school diploma or equivalent 

• Strong written and oral communication skills 

• Excellent organizational, project management, and multi-tasking skills 

• Detail-oriented, manual dexterity, problem-solving abilities 

• A passionate interest in art and knowledge of regional and/or contemporary American art 

• Excellent computer skills, including Microsoft Office suite, digital image management 

• Ability to lift and move artwork and exhibition materials as needed 

• Valid Montana driver’s license 

Preferred 

• BA or BFA in Art, Art History, Museum Studies, or related field 
• Three years’ relevant art handling and curatorial experience 
• Knowledge of exhibition installation practices and artwork handling procedures.  
• Experience managing artist calls, juried exhibitions, or public art programs.  
• Familiarity with marketing and social media promotion.  
• Interest in art, museums, and cultural organizations. 
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The Yellowstone Art Museum’s open-door policy is intended to ensure that all employees are treated 
with dignity, equity, respect, and trust. All employees are expected to participate in open and honest 
communication whereby employees respect input they receive, they listen, clarify, and strive for 
consensus. 

The YAM is Equal Opportunity Employer, celebrating diversity in all forms and in all aspects of our work. 
Applicants from all walks of life and identities, including persons of color, LGBTQ+, are strongly 
encouraged to apply. 

To Apply: 

The position will remain open until filled. To apply, please submit a cover letter, resume, and references 
to adminassist@artmuseum.org. No phone calls, please. 

 


